	12:02:09:02.  Duties. Each superintendent has full charge of a department and shall perform the following duties under the direct supervision of the manager:

	(1)  All claims and payroll within a department must be certified by the superintendent. An accurate time record shall be kept for each employee under the superintendent's supervision and filed with the manager. The superintendent must file social security numbers of employees in the department with the state fair office before payroll checks may be given out;

	(2)  Each superintendent must take charge of the books and records for the superintendent's department and return them as promptly as possible when the judging is completed. The superintendents shall see that all books are complete and legible before the judge leaves and that the judge has signed the book;

	(3)  The superintendent shall make suggestions for improvements to the fair in writing within 30 days after the closing day of the fair.
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