	67:42:07:09.  Personnel record. A facility shall maintain a personnel record on each employee  and volunteer. The record must include the employee's or volunteer's educational background, job description, previous work history, annual performance appraisals together with the employee's or volunteer's comments on the appraisal, a record of orientation and in-service training, the annual assessment of training needs, documentation of the provider's contact with references, verification of screening for substantiated reports of child abuse or neglect and verification that a criminal record check was completed.

	The facility shall make its personnel records available to the department for verification of the contents.

	Source: SL 1975, ch 16, § 1; transferred from § 67:14:22:20, 4 SDR 10, effective August 28, 1977; transferred from § 67:41:05:12, 7 SDR 66, 7 SDR 89, effective July 1, 1981; transferred from § 67:42:06:07, 12 SDR 4, effective July 25, 1985; 20 SDR 223, effective July 7, 1994; 39 SDR 220, effective June 27, 2013.
	General Authority: SDCL 26-6-16.
	Law Implemented: SDCL 26-6-16.

	Cross-Reference: Screening for substantiated reports of abuse and neglect, § 67:42:01:05.02.

