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Current STEP TO SUBMISSION OF STUDENT DATA
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e QOctober 15 -- All student data must be entered into SIMS for current school
year.

e SDCL 13-3-51, allowing districts with student enrollments greater than 5,000|
an additional 7 days.
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Problems Encountered with Current Process:

There are multiple steps needed in advance of entering student data, if schools elected not to
complete before October 15th DOE had no authority to require any data prior to this date
Therefore review of student data was delayed until after October 15th.

Once student data is reported by all schools, DOE must then run statewide overlap and
duplicate enrollment reports to ensure that a student is not "double counted" for state
funding purposes. An allowance of time was needed for districts to review and correct.

Non-public schools & BIE schools --although also required to report student data by the above
statute -- these schools are sometimes very slow to report student data. Staff turnover and new
staff unfamiliar with the process of reporting calendars and student data delay the submission.
Public school districts that pay for a student placement in these schools cannot verify a state aic
count until these students are reported.

Count for preliminary budgeting purposes is needed by September; this count was estimated
based on past trends in enroliment and the very limited data that has been submitted to that
point in the current school year. Previously enrollments were declining, it is only in the past
couple of years that enrollments have again started to increase.



Data Reporting Issues

The following reporting issues and data cleanup are needed before reports may be mailec
to districts to review:
Unresolved overlaps - student moved on count date and is reported
in both school districts.
Data Entry -- resident district -- if a school staff person transposes
the district codes or selects wrong district - programming
counts the student in the wrong district. Also review
data to update enrollments associated with closed districts.
Data Entry - DOB -- if a school staff person incorrectly reports the
birthdate for a student -- student may not be counted because
the incorrect birthday makes the student older than 21
Data Entry - Percent of Day Enrollment -- if data entered as a decimal
rather than a whole number a student may count as 1% (.1)
and should have been 100% (100).
Duplicate enrollments -- If school into which a student enrolls
creates a new enrollment ID rather than selecting an ID
assigned by the previous enrollment.
In general reviewing data entry to ensure that all data items are
correctly reported.




Proposed STEPS TO SUBMISSION OF STUDENT DATA

~N

e Last Friday of August -- All Calendars Must Be Reported
e Proposed ARSD 24:17:03:02

e New rule has been proposed to outline reporting requirements for a school
calendar - ensuring data extracts will be accurate.

e 15 Days following Last Friday of September -- All student data must be ™\
entered into SIMS for current school year.

* New rule to ensure consistency in reporting enrollment start and end dates
(avoid overlapping enrollments). NEW ARSD rule.

® Proposed Change to ARSD 24:17:03:02 & SDCL 13-3-51 )
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e Last Business Day of October -- All districts must have verified their state aid fall
enrollment count with DOE. The count on this date is considered FINAL, no students
may be added but students may be removed if found to be reported in error.

¢ Proposed Change to ARSD 24:17:03:02

e Change to ARSD 24:17:03:06 - reducing allowable unexcused absenses of a student
before requiring a student to be dropped. This rule was needed so that the above
stated timeline could be implemented.
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How Will the Above Changes Help DOE Provide an Accurate Student Count?

1) Establishing reporting benchmarks - breaking down the process to more manageable
pieces, allowing both school personnel and DOE time to review and ensure accuracy.

2) Provides clear and written expectations to our school administrators.

3) Clearly identifies when the fall count will be final and prioritizes this process.

4) Avoids conflicts of school policies when defining the start and end of a student's
enrollment in the district.

5) Calendar issues have prevented a complete and accurate download of student data
in the past and so defining the minimum reporting requirements will assist/remind
school personnel to accurately report their school calendars.

6) DOE will provide a final state aid fall enrollment count for the current fiscal year in
early November -- a count which may not be increased!

7) This number will then be used in making projections for the upcoming budget year. However,
due to the passed of HB 1248, the budget numbers will again be based on projections.
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Other Assistance Provided by DOE
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SIMS newsletter - providing information and step-by-step guidance to
student data and calendar reporting.

Proposed benchmarks allows more time for both school and DOE staff
to review, correct and edit the data reported.

Ensure that all overlaps and duplicates are resolved before generating state aid
fall enrollment reports for districts.

DOE will work more closely with non-public and BIE schools to ensure complete
and accurate data entry for all student enrollments.

Provide school administrators with more comprehensive instructions on how
to review data for data entry errors.




