	10:03:01:09.  Record of meetings. A verbatim record of all board meetings shall be made by magnetic tape recording or by a reporter through use of either a stenograph or shorthand. The executive secretary shall prepare minutes from the taped or reported record and shall circulate a copy of the minutes among the board members. Board members may indicate approval by signing the minutes at the bottom. Unless all members of the board sign the minutes within 30 days, the executive secretary shall prepare a transcript of the taped or reported record and shall file it with the state records manager. The minutes, if signed by all board members, shall be filed with the state records manager by the chairman. A transcript of the taped or reported record shall be prepared and filed at the request of any board member at any time.
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